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Est. 1939

A place to experience God.



Corinth Missionary Baptist Church
1700 E. 16th Street

Austin, Texas 78702

512.477.4269

The Allen Center is available for rental to (1) Churches, Church Auxiliaries (such as, Usher Board, Choir, etc.); and to (2) The Allen Hall is available to Auxiliaries of Corinth Missionary Baptist and to Church Members for family usage, such as family meetings and/or dinners.  Contract is not required for Corinth Missionary Baptist Church. 

BUILDING REQUEST USAGE FORM AND RENTAL CONTRACT

Please submit request at least two weeks prior to the date of the Meeting/Activity

Name of Event Meeting/Activity:








Group:











(Auxiliary/Department/Others)

Purpose:










(please give complete description)

Proposed Date:

Proposed Time:

Closing Time:


Contact Person/s:




Phone:




(Name of Person in Charge of Event)

Areas of Building Request (Check One Needed)

Sanctuary:


Allen Hall


Pulpit



Annex Building



Kitchen:










(NOTE: Sponsors are responsible for clean-up)

Special Arrangements/Equipment/Materials: (Please check where appropriate)
Sound equipment


Podium


The approval of a request will be based upon the activities meeting the guidelines established.  (All Building Usage requests, must be completed and place in the trustee mail box)

**A signed contract is required for approval and confirmation.**

OFFICEAL OFFICE USE ONLY

Approval
Yes

No


Donation of $


Date:






Signature of Approval


Note:  Renting Agency or Individual must pay a deposit of $75.00, which includes a $25.00 non-refundable fee.  Rental fee of the building is $200.00.  The balance is due no later than date of event.  If damages occur, the Renting Agent or the Individual will be billed for the expense.

~over~
RENTAL GUIDELINES

The approval of a request will be based upon whether or not the activities meet the guidelines established.

A Trustee/Deacon Member will be in charge during each rental use.

1. The organization or agency is responsible for the conduct of all its participants. 

2. The organization or individual will be monetarily responsibly for any damages, which occur during the course of the rental.

3. The facility is designated “non-smoking”.  As a courtesy to others, please restrict smoking to the outside of the building.

4. The organization or individual are to remain in assigned area(s)

5. Food and drinks are allowed in designated area(s) only!

6. The renter is required to setup, remove, and clean facility unless prior approved arrangements have been made.

7. The member is responsible for the conduct of all its participants.

8. The member will be monetarily responsible for any damages, which occur during the course of the rental.

9. Member is to remain in assigned area(s).

10. No selling of products or charging fee for entry into the building.

11. Failure to adhere to any of these conditions may result in immediate cancellation of existing agreement, forfeiture of future use of facility.

The undersigned parties bind themselves to the faithful performance of this rental agreement.

Signature of Organizational/Individual


Date
